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IMPORTANT

« All students must be registered in the College of Continuing
Education course they are attending.

« Students should not be attending/participating in any hybrid,

hyflex, online, or in-person class sessions without being
enrolled.

e Student hours cannot be claimed for students who are not
registered for the course.
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How do | access my course’s Attendance/Grade Roster?

« https://myportal.sdccd.edu/psp/IHPRD/?cmd=login

k. SAN DIEGO
g% COMMUNITY COLLEGE
‘NaV5/ DISTRICT

By logging into mySDCCD, you are agresing not to disclose confidential infarmation
protacted by privacy laws. Unauthorized access and/or use of this system is prohibited

U2 0000000000

Forgot your Password?

Need Assistance? Student Help | Employee Help
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@sDCCD

CE Student Dashboard

CE

CE Faculty Dashboard

Welcome to mySDCCD

Q=

Employee Dashboard

D Fall 2022

16204 BUSN 632-4000
Cesar Chavez-Web

Online (Set Meeting Times)

16205  BUSN 632-4001
Class Roster
Permission Numbers
| Attendance/Grade Roster |
Follow-Up
Class Details
Cesar Chavez-Web

n

Online (Set Meeting Times)

Continuing Education Faculty Schedule

Small Business Skills

09/06/2022 - 09/24/2022

Small Business Skills

08/22/2022 - 10/08/2022

Small Business Sales

09/26/2022 - 10/15/2022

Enrolled: 24 of 40 | Wait: 0
TBA

Enrolled: 3 of 40 | Wait: 0
WTH: 06:00 PM-08:00 PM

Enrolled: 0 of 40 | Wait: 0
TBA

-

Last Updated: 08/31/2022 04:27 PM &
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Fall 2022 | Dynamically Dated Session | San Diego Community Coll Dist | Continuing Education

- Change Class
BUSN 634 - 4000 (16211}
Small Business Marketing (Lect/Lab)
Days and Times Room Instructor Dates
08152022 -
TBA Cesar Chavez-Web Instructor Sample 10292033
Census Deadline Dates
Total Class Hours 45.00
First Census Date: DE/2er2022
Final Roster due on 11/05/2022 I
I Second Census Date: 00/20/2022
Select Your Week....
Week 03 . Week of 08/20/2022 - 09/04/2022 w Refresh
Student Roster... Find | View All | &1 | B First 4 1of1 (» Last
Enroliment Mon  Tue Wed Thu  Fri Sat  Sun  Weekly Cummulative Inpit Enrollment
StudentiD  Name Status Drop  gag  g3g &M 9 92 93 94 Hours Total Hours Grade  Compiction Measage

0od 000 000 000 000 0.00 Q [ ] | submit Grade

5550050242 Sample Student Enrolied € [ o000| [ 000/ [ 000

' + Totals...

Total Student Hours...

Won Tue Wed Thu Fri Sat Sun
879 830 8 a1 a2 a3 o4 7 (CLam—
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000
Total Students ...
o

Teaching. Hours | Average Class Size Update All Option...

Input Grade aQ, Hours | 000 Day v Quick Entry by Day

0.00
ompletion I:I [JJ Resat Time To Zero

Apply To All

Teaching Hours 0.00]  Total Teach Hours 0.00

Average Weekly Class Size 000  Average Size Total

Submit Teaching Hours

Attendance/Grade Page Actions...

Save Print CAV Sign In Sheet Print Weekly CAV Summary FINAL Posting Frint Final Roster
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San Diego Continuing Education: Cesar Chavez
Class Attendance Verification Sign-In Form

Small Business Marketing 16211 ]
TBA Fall 2022
Teaching Hours:
Date:
Last Name, First Name Middle | Student: Sign Full Name TimeIn | Time Out | Total Time
Sample,Student
Total Students: Total Hours:

| certify that the above Instructor's Signature —---->

information is a true and
accurate accounting of this

class session.
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IMPORTANT

All students attending a hybrid or hyflex course on-campus must sign the Class
Attendance Verification (CAV) form for that course.

Daily Student Attendance Hours are required to be input online by instructors via
Campus Solutions Attendance/Grade Roster for fully in-person courses.

CAV’s and CAV Summaries shall be turned in on a weekly basis no later than the
following Monday by 9:00pm. Daily Student Attendance Hours are not to be input
online for the on-campus portion of a hybrid or hyflex course.

Campus’ Attendance Email Addresses:

CE Cesar Chavez Attendance: CECesarChavezAttendance@sdccd.edu
CE ECC Attendance: CEECCAttendance@sdccd.edu

CE Mid-City Attendance: CEMidCityAttendance@sdccd.edu

CE North City Attendance: CENorthCityAttendance@sdccd.edu

«  CE West City Attendance: CEWestCityAttendance@sdccd.edu
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Faculty Center Search

My Schedule | Class Roster | Access Codes | Foliow-Up | CE Atiendanca’Grade
CE Attendance/Grade

Fall 2022 | Regular Academic Sesson | Sam Dwego Community Coll Dist | Conbinung Educabon

Change Class
HMOW 586 - 4602 (1E6347)
Early Leamer Brain Dance (LectLab)

Days and Times

Room Imstructor Dates
T S D0AM-12-00F1M Continuing Ed. Mesa-118 _ Ff?-":%i l

Census Deadline Dates

Total Class Hours 54.00
First Census Date: 22022

n Final Rester due on 113172023

Second Census Dute:

Select Your Weeb ..

Weak | 18 -Week of w Totals..
Student Roster...
Thas Fri Sat Samn =
1S 186 " ™ Werkly Cumalative
0.00 0.00 0.00 L] 12.00 30600
[i] 4 1] 1] [1} a 1] 4 103
Teaching. Hours [ Average Class Slze Update All Option...
Teaching Hours 00 Total Teach Hours 6600
Input Grade aQ, Hours 0.00 Day w Cuick Enlry bry Dy
B ki i 400 Average Size Total 46
wrage Weekly Class Size L g e Completion v [l Reset Time To Zero
! Apply To Al
—
Attendance'Grade Page Actions...
Save Prnt AV Sign In Sheet Print Wesidy CAV Surmemany A al Floster
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San Diego Community College District
Continuing Education
Class Attendance Verification Summary By Week

Instructor. ]

Term: Fall 2022

Class Number: 16347

Subject/Catalog Number: HMDV/ 5886

Class Title: Early Leamner Brain Dance
Course Topic:

Campus: NCCTR

Class Attendance for the 01/02/2023 to 01/08/2023
week:

Total Teaching Hours: 3

Total Student Attendance 12

Hours:

Average Class Size: 4

| certify that the above information is a true and accurate accounting.

. L 3
Instructor Signature i '

San Diego College of Continuing Education
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Fall 2022 | Regular Academic Sessaon | San Desge Community Coll Dist | Continung Educ ation
- Change Class
DY 58 - 4507 (1634T)
Early Learmer Bran Dance (LectLab)
Drarys amd Times Roam Instuctos Ciaves
. 020062022 -
Tu S00AN-12:00P1 Continuing Ed. Mesa-118 0240021
Census Deadline Dates
Tatal Class Hours 54.00
First Census Date: HWZR2022
Final Rostar due on 13172023
Second Census Date:
Select Your Week....
Week 21 - Wk of 0172372023 - 017292023 o Relresh
D Student Roster... Find | View A8 | 3| ) First ‘4 1.4dof14 & Last
Enrollment - Mon Tue Wed Thu Fri  Sat  Sun Weekly Cummulative Input . Enroliment
i el Statys  D'OP RSN oy 04 125 128 12T 128 129 Hours TotalHours  Grade | ComPlasion Message
Enrolisd ° 000 200 000 Q000 Q000 QOO Q00 300 39.00 Q v | | Submit Grade
Dropped L 000 D00 000 000 000 D00 000 OO00 300
Enralied Q 000 000 000 000 000 000 000 000 3000 Q v | | Submil Grade
Enrolled o 000 D00 000 000 000 DOO 000 000 24.00 L+ § * | | Submi Grade
+ Tolals...
Tatal Student Howrs....
Moy fifiad Thii Fil et e
' 1 1 112 w7 18 178 Weakiy Commattantve
0.0 1500 000 Q02 .00 000 000 1500 309.00
Total Students _
i 3 1] Q i I [ W3
Teaching. Hours [ Average Class Size Uipdate All Opbion
Teaching Hours 300 Total Teach Hours 56 00
Input Grade Q, Heirs Day w Gk Entry by Dary
Meraraga Weelkly Class Size L0 Average Size Total A &8
Caompletion t Time To lera
bl Tesching Hour
Attendance/Grade Page Actions_.
S Priet, CAY Sagh iy Shisit Prirt Wisslkdy CAY Summary FRAL Posling el Hisle
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Are you sure you want to submit your final roster? (32006,1313)

Submitting Final roster is final. Any adjustments will require office staff assistance.

I

w Totals._..
Total Student Hours...
Mon Tusin Wil Thu Fii Sar Sid -
13 iz 73 1 TFid 128 120 Waakly Curnsalative
000 15.00 000 000 000 a0 0.00 15.00 309.00
Total Students ...
o -] ] 0 0 Q o B o3
Teaching. Howrs ! Average Class Size Update Al Option,..
Teaching Hours 400 Total Teach Hours 66,00
Inpust Grade a Houwrs 000 Day w bry Crary
Aversge Weekly Class Size 500 fverage Size Total 168 )
Completion w CIRes#t Time To Zera
T TIa— Appiy Ta Al
Attendance/Grads Page Actions...
Save Print CAV Sign i Sheet [Print Wekdy CAY Summary FINAL Posting Print Final Rosher
Final Posting done on Monday January 30, 2023
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San Diego Community College District
Continuing Education
Official Final Roster
HMD'V 586 - 4602(16347) Final Roster Due On: 1/31/2023
Ealy Leamer Brain Dance (LectLab)
Day(s) and Time(s)  Room Instructor(s) Date(s) Total Class Hours
Tu S00AM-12:00FW  Confinuing Ed. 0062022 -
mi‘ﬂn L 0172472023 4
Student 1D Name Enroliment Cumulative | | Completion
Status Total Hours Gr“:‘ds
 Dropped 0
Dropped 0
Enrolled 39 A Satisfied
Dropped 1]
| Dropped 3
Dropped ]
Enrolled 30 A i
Enralled 24 B Satisfi
Enrolled 36 A atisfiad
Drappad i
Dropped 1]
Enralled 21 Satisfied
Enroll=d 36 A Satisfied
Dropped 0
Enrolled 12 C Satisfied
Enrolled 3 A Satisfied
 Dropped 0
Enrolled 39 A Satisfied
Enrolled 2 A Satisfied
Dropped 3
Enrolled 33 A Satisfi
Dropped 1]
Dropped i
' Dropped 0
Dropped 3
 Dropped 0
Dropped 0
| Dropped g
Total Students: | 28
Total Hours: 305.00
Instructor Signature:

Confidential information — Praperty of San Diegoe Community College District Page 1 of 2 o p
Signature Date: R E | | | ‘ _' \ 6 | N E
Print Date: 173072023 14:06 PM . . ¥ -
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Fall 2022 | Regular Academic Session | San Diego Community Coll Dist | Continuing Education
= Change Class
HMDW 586 - 4602 (16247)
Early Leamer Brain Dance (LectLab)
Days and Times Room Instructor Dates
09/06/2022 -
oommrzooon  courungta vesos [N 2232
Census Deadline Dates
Total Class Hours 54.00
First Census Date: 09r28/2022
Final Roster due on 1/31/2023
Secon Diate:
Select Your Week....
Week | 21 - Week of 01/23/2023 - 01/28/2023 w Refresh
D Student Roster... Find | View 1-14 of 14 '} Last
Enrollment . Mon Tue Wed Thu Fri Sat  Sun Weekly Cummulative Input . Enrollment
S U R Staius DecHiHo hmaty W23 UM 1S UM 1T A 129 Hours  Total Hours Grade BT Message
Enralled @ 000 300 000 000 000 000 000 300 39.00 Q ~ | | Submit Grade
Dropped L4 000 000 000 000 000 000 000 000 3.00
Enrolled @ 000 000 000 000 000 000 000 000 30.00 Q ~ | | Submit Grade
Enrolled @ 000 0.00 000 000 000 000 000 000 24.00 Q ~ | | Submit Grade
Student Roster... Find | View All | (2| First 4 2 b
) - Final
Enroliment ~ Mon Tue Wed Thu Fri Sat Sun Weekly Cummulative Assessment .
StudentID Name status  DTOP ReINstate g0 505 8123 8124 825 8126 827 Hours Total Hours  Grade cg’r:?: Completion
Enrolled [ 000| 000|| 000|| 000|| 0.00|| 0.00{| 000 0.00 43.00 Q, :Q v |SubmitGrad

Enrolled © 0.00| 0.00|| 0.00|| 0.00|| 0.00|| 0.00/| 0.00/ 0.00 44.00

Q Q | submit Grag . . 2
Enrolled (] 0.00/[ 0.00|[ 0.00| 0.00|[ 0.00|[ 0.00|[ 0.00] o0.00 5.00 a e | ~ | | submit Grac
Dropped v 000 000 000 000 000 000 000 0.00 40.00 R | M AG IN E
Enrolled [ 0.00| 0.00|| 0.00(| 0.00|| 0.00/| 0.00| 0.00 0.00 50.00 Q, Q it |SubmitGra[: \
Enrolled @ 0.00] 0.00|[ 0.00| [ 0.00|[ 0.00|| 0.00|[ 0.00] 0.00 37.00 Q Q[ v][submitGrag _
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Look Up Input Grade

| Cancel
Search Results = E - -

TR El -
View 100 First ‘4 1808 » Lasti] i o b I — e —

Grading Grading Grade » Weekly Cumimialalive Ingait " Enralbment
SetlD |, . Description == Hours  Totsl Wouwrs Grade Completion Messagn
cheme Basis npu tg

SDCCD CE GRD Excellent i ]

q L Sulwril Grade
SDCCD CE GRD Good 8 0.0 0. q | -
SDCCD CE GRD Fair tq 0.0 {06 q Submit Grade
SDCCD CE GRD Passing ]
SDCCD CE GRD Fail 0.00 000 qa, Hot Satisfied Submit Grade
SDCCD CE GRD Incomplete tq
SDCCD CE GRD Satisfactory Progress n.oo 000 q Sufvmit Grade
SDCCD CE GRD Ungraded d

- - -

IMPORTANT

« A grade entry of | = Incomplete shall only be issued to a student with 30 or
more attendance hours for an in-person class or to a student who participated
past the 2nd census for an online class due to incomplete academic work for
unforeseeable, emergency and justifiable reasons at the end of the class.
Incomplete grades must be completed within the next two semesters (summer
sessions excluded). Please note, an “I” for noncredit does not get replaced on
the student’s transcript. The repeated course taken in the appropriate semester
will reflect the earned grade.
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Look Up Assessment Grade L] I

Help
| cancel | |
Search Results
| view 100 First (4+ 1-80f8 (b Last
Grading Grading Grade Eoe
SetlD Scheme Basis Input Description |
SDCCD CE GRD A Excellent
SDCCDCE GRD B Good
SDCCD CE GRD C Fair
SDCCDCE GRD D Passing
SDCCD CE GRD F Fail
SDCCDCE GRD | Incomplete
SDCCDCE GRD SP Satisfactory Progress ||
SDCCDCE GRD uG Ungraded

IMPORTANT

« Afinal assessment grade should be given for all enrolled students regardless of
overall/final course grade.

» If a student does not complete the final assessment, they should be given a UG
(Ungraded). No | (Incomplete) should be entered as an assessment grade.
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] ] 1y ] ] ] ] 5 T03
Teaching. Hours / Average Class Size Update All Option...
i 3.00
Teaching Hours Total Teach Hours 6,00 Input Grade Q Hours 000 Day » Quick Entoy by Doy
Average Weekly Class Size 500 Average Size Total 468
Completion i [ Reset Time To Zere
wbmit Teaching Hours: Moh"foﬁl
Attendance/Grade Page Actions...
Save Print CAV Sign In Sheet Print Weekly CAV Summary FINAL Posting Print Final Roster
Update All Option... '
]nput Grade Q Hours 0. U‘U Da}' | 02 = TU‘ESda' W QUiCk Entry bY Da)‘
Completion | v | [] Reset Time To Zero
Apply To All |

RE IMAGINE
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Quick Entry

Fall 2022 | Online Regular Acad Session | San Diego Community Coll Dist | Continuing Education

- Change Class
HMDV 583 - 4601 (14878)
Three to Five Year Old Development & Care - 3-5 Year-Old Dev and Care {Lect/Lab)

Days and Times Room Instructor Dates

TBA Continuing Ed. Mesa-Web _

Student Roster...

Enrollment
Status

Studant 1D Narme

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enralled

Enrolled

Enrolled

OK Cancel

021062022 -
01/28/2023

Find | View All | &2

Weekly
Heurs

0.00
000
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00

First

1-13 of 13

Cummilative

Tetal Hours

3

Last

0.00

000

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
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IMPORTANT

» Rosters are required to be completed and submitted online via Campus
Solutions no later than one week after the class has ended. Printed roster to be
turned in no later than one week after the class has ended.

Campus’ Attendance Email Addresses:
CE Cesar Chavez Attendance: CECesarChavezAttendance@sdccd.edu
 CE ECC Attendance: CEECCAttendance@sdccd.edu
«  CE Mid-City Attendance: CEMidCityAttendance@sdccd.edu
«  CE North City Attendance: CENorthCityAttendance@sdccd.edu
«  CE West City Attendance: CEWestCityAttendance@sdccd.edu
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Resources & Contact Info:

mySDCCD Info Hub / Faculty Support Center:
https://mysdccd.atlassian.net/wiki/spaces/MYS/pages/324075521/Continuing+Ed
ucation+Faculty+Tutorials+CE

» Instructional Services Office Webpage: Instructional Guidelines, Policies &
Resources: https://sdcce.edu/organization/instructional-services/instructional-
quidelines-policies-resources

. Contact Info:

Libbier V. Bakit Janay Patton
Director, Admissions & Records Instructional Support Analyst
Ibakit@sdccd.edu [patton@sdccd.edu
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